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Request for Facility Use
E-mail: studentlife@trcc.edu | Fax: 573-840-9031 | Call: 573-840-9106 | Address: 2080 Three Rivers BLVD., Poplar Bluff, MO. 63901
NOTE: Blank form must be saved to your PC first, then after you complete the form you can "Click to Submit".
Event Start Date
Event End Date
Arrival Time
Show Time
Departure Time
Minimum # Attending
Maximum # Attending
Admission Fee (If Any)
Food Or Drink Served
QUANTITY	
PRODUCT(S) NEEDED
PRICE	
TOTAL
Facility charge to be determined (price per day/hour)
Non-refundable $100 deposit for the Tinnin facility (When applicable, must be paid before reservation is complete)
Auditorium @ $300/day
Lobby/Atrium @ $200/day
Dressing Rooms @ $50/day
Current River Room @ $50/day 
Classroom(s) (fee may apply)
Bess Student Center @ $200/day
Bess Conference Room @ $100/day
Bess Activity Center @ $300/day
Usher/Backstage @ $25/hour³
Student Ambassadors "extra help" (fees may apply)5
Security @ $40/hour
IT Support (fees may apply)
Building Manager @ $50/day 
Custodial @ $100/event/day⁴
Podium & Mic
Handheld Wireless Mic(s)
PowerPoint & Projection
Computer & Projection
DVD & Projection
Open Wi-Fi access
Zoom Connection
Grand Piano @ $150/day
Standard Stage Lighting
Special Lighting @ $25/hour¹
Spotlight(s) @ $25/hour
Standard Sound Setup
Special Audio @ $25/hour² 
Banquet Chairs (up to 100 available)
5' Round Tables (up to 10 available)
8' Tables (up to 10 available)
Table Coverings @ $15/each (if available)
Floor Coverings 
GRAND TOTAL :  
 ¹ Special Lighting is anything above and beyond standard lighting. Standard lighting is a general wash over the stage and cyclorama light, if applicable.
 ² Special Audio is anything above and beyond a podium microphone, two handheld microphones, and a computer/iPod input.
 ³ Ushers/Backstage help will be determined by the Tinnin Director, as needed for load-in, load-out, backstage directions, and crowd control.
 ⁴ Custodial charges may be avoided by cleaning facilities before departure.
 5 Student Ambassadors represent TRC during college events. Participation is determined on availability.
Applications for use of the Classrooms should be filed at least one week prior to the dates requested.
Applications should be filed at least one month prior to date of activity. Applicant(s) must communicate setup and send your work order information to studentlife@trcc.edu or 573-840-9106 so they can complete a work order with the maintenance and technology department. Request for setup must be completed at time of request.
Applications for use of the Tinnin Fine Arts Center facilities will be directed to the Coordinator of Student Life. Reservations will not be accepted for dates Three Rivers College is closed for holidays or breaks. 
Submit in person, click to submit, fax, or the mailing address listed at the bottom of this page. 
If the submit button does not work, then attach this form to an e-mail to: studentlife@trcc.edu 
Three Rivers College is an equal opportunity institution that commits itself to the policy that there will be no unlawful discrimination against any person because of race, color, gender, sexual orientation, religion, age, disability, or national origin.
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